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NOi dung bai hoc

Co so dir liéu l1a gi?

 Lam thé nao c6 thé tao, lwu, mé hoac dong co s& dit liéu
Lam cach nao dé tao va chinh stra cic ban ghi?

Cach st dung cac truy van don gian

Cach tao va str dung cac ban bao cao
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Access la gi?

* Microsoft Access la mot hé thong quan tri co s& dir liéu (DBMS-
Database Management System)

« Access bao gobm ca cac cong cu cho phép ban phat trién giao dién
than thién véi ngwoi dung.

* Access la mot hé quan tri CSDL rat phu hop cho cic bai toan vira va
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Access la gi?

* Mot co s¢ dir liéu trong Access (phién ban 2007 va cao hon) lwu
trit cac doi twong ciia né trong mot tép tin don c6 tén mé rong
cua tép tin la .accdb

 Cac phién ban trwéc cua Access st dung tén mo rong .mdb

e Phién ban Access 2010 c6 kha nang twong thich véi co so dir
li€u cua cac phién ban trudrc.
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Cac doi twong co s& dir liéu

 Tat ca cac doi twong co s& dit liéu co thé truy cap dwoc qua
khung diéu hwéng Access (Access Navigation Pane)
e Cac doi twong bao gom:
- Bang (Table)
- Truy van (Query)
- Biéu mau (Form)
- Bao cao (Report)
- Macro
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1. Bang (Table)

* Bang la thanh phan can ban trong bat ky co s& dit liéu nao, mot
bang la mot tap hop thong tin vé 1 cha dé xac dinh.
 Ditliéu dwoc to chirc thanh cac dong va cac cot
- Moi dong la mot ban ghi (record)
- MOoi cot 1a mét truong (Field)

MMasSw - Tensw - Malop -  Click to Add -~
. 101001102 L& Thi An B1
1101001103 Mguyen Tién Binh Bl
101001104 Pharm Thi Thiay Bl
101001105 L& Trung Kién B2
101001107 Pham Thi Thay B2
101001108 Mguyé&n Van Thai B3
101001109 Pham Thi Tuy&t B3
101001110 Ly Ba TOUng B4
101001111 Pham Quéc Oai B4
101001112 Ly Thanh Tam BS
101003101 NguyEn Thi An B1
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e Biéu mau chita cac thanh phan va cac nit 1énh cho phép nhap

liéu va thwc hién nhiéu tac vu khac nhau

Customers_TA

.

First Name |James | Last Name |Wc-ng |

Address |#101—55 Mainland Drive |

City |Vancouver | State Zip Code [98661 |

Country |USA |

E-mail |]wongdd@gmail.com |

Home # |35c»555—1101 | Mobile # [360-830-1101

Travel Director |Madi50n Cowell |

Comment Very much a challenge. Loved it!

Ice Climbing Rock Climbing Heli Skiing
Whale Watching I:l Hot Air Balloon |:| Cycling
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3. Bao cao (Report)

* Droc st dung dé in va tong két dit liéu
 Co thé st dung dé in hoac giti di nhw mot tip tin théng
thuwong

Customers_by_Country

Country City Last Mame  First Mame Address State ZipCode  E-mail Home #

Al
Canberra Macintosh  Katey 23 Pine Valley Lane Mew South Wales 26101 Kmac44@newsouth.net 612214 5563
Kagloorlie  Brackett Davey 98 Lyall Street Western Australia 6430 2brackett@gmail.com 618 5514 8756
Wyndham  Brown Meil 101 Centaurian Street Western Australia 650216 neil_brown@gmail.com 089161 3214
Wyndham  Edwards Jonas 34 Brigham Court Western Australia 650216 ledwards45@wyndham.net 08 9161 9876
Wyndham  O'Brien Kelly 80 Pretoria Crescent Western Australia 650216 kobrien@wyndham.net 0891614785
Wyndham  Peterson Jenny 44 Pretoria Crescent Western Australia 650216 jcpeterson@whyndham.net 08 9161 555

Edmonton  Grant Owen 903 123rd Drive SE AB T3R 9N1 ogrants5@rogers.com 7803215555
Halifax Lewis Larry #77—-3311 Pender Lane NS BOP 2N3 llewis@sprint.ca 514 325 6598
Lethbridge  Smithers Frank 55 125th Ave SW AB T2J 5A4 smithers-f@gmail.com

Surrey Johnson Adam 342 125th Avenue BC V2H4Y1  afj25@gmail.com 604-520-0066
Surrey Johnson Patricia 342 125th Avenue BC VZH 4Y1 patricia_i@hotmail.com 604-520-0066
Toronto Bailey Bryan 99 Johnson Road ON M3V 8wW1 bbecel@bell.ca 613 874 1452
Toronto Bouchard Peter 3201 —772 Eaton Road ON M1M 8T6  phouchard@bell.ca 416 666 9099
Vancouver  Edwards Irene 875 West 18th Avenue BC V6) 2¥7 iedwards@shaw.ca 604 654 1224
Vancouver  Lim Geoff #25 —606 Burrard Street  BC V7K 2P9  glim9966@hotmail.com 6504 665 4455
Vancouver  Lim Lisa 23 East 55th Avenue BC V5N 2w3  llim35@hotmail.com 604 576 1234
Vancouver  Sandhu Balbinder 3200 Valley Street BC V6M 2H3  balbi@hotmail.com 604-668-1005
Winnipeg Cameron Elaine 2121 Madison Drive MN R2C 7Y6 ecameron@hotmail.com 304458 1234
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4. Truy van (Query)

* Dung dé dé trich xuat mot tap dir liéu con tir mot hodc nhiéu

bang
MaSV TenSV Tenkhoa

101003101 Nguyén Thi An Cong nghé thong tin  K981B1
/101001102 L& Thi An Cong nghé thing tin K981B1
101001103 Nguyén Tién Binh Céng nghé thong tin  K981B1
1101001104 Pham Thi Thay Cong nghé thong tin  K981B1

| 101001105 L& Trung Kién Tai chinh K981B2

~ |101001107 Pham Thi Thay Tai chinh K981B2

~ 101001108 Nguyén Van Thai Tai chinh K981B3

~ /101001109 Pham Thi Tuyét Tai chinh K981B3

- |101001110 Ly Ba Tung K& todn K951B4
b 101001111 Pham Quéc Oai K& toan K981B4
sor 1101001112 Ly Thanh Tam K& toan K981B5




Céac cach hiéen thj doi twong

* C6 2 cach hién thi khi ban lam viéc v&i cac d6i twong co s& dir
liéu

Field Name DataType Description Design view
B sy Toi
-~ TensV Text
Malop Text

MasV TensV
101001102 L& Thi An
101001103 Nguyén Tién Binh
101001104 Pham Thi Thuy
101001105 L& Trung Kién
101001107 Pham Thi Thuy
101001108 Nguyén Van Thai
101001109 Pham Thi Tuy&t




Cac thanh phan giao dién

 C6 ba thanh phan chinh trong giao dién nguwdi dung ctia
Access 2010:
- Ribbon (Dai ruy bang)
- Navigation Pane (Khung diéu hwéng)
- Backstage view (cach hién thi Hiu truong)
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Khung diéu hwéng

« Nam & phia bén trai man hinh, khung diéu hwéng 1a vi tri
trung tam dé tlr do ban co thé tao va s dung bat ky loai
doi twong co sé dir liéu nao

NGt
:::::g‘n?‘!u — 3! All Access Objects @ «le— ma /Déng
huéng Search. P Hip tim kiém
— ry
EH CUSTOMERS <
EH INVENTORYITEMS

BH ORDERMEMS

B3 orDERs
=3 ORDERSTATUSES
EH venpors

Queries 2
“H OrderDetails

Céc nhom ddi & Ordertiistory Céic dGi twgmg ciia
I OrdersQuery co O dit liéu

BF OrderswithPrices
—™ Forms e
CustomerOrders
Customers
OrderitemsSubform
L3 Reports A
i@ orders

| Niit M&/Dong
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>

Cach hien thi Hau trwong

« Ban st dung cach hién thi Hau trwdng dé tao, mé, lwu,
IN va quan ly cac co so dir liéu

- — — =

AH9~-®-|= - Tolano Inc - Student : Database (Access 2007 - 2010) - Microsoft Access (=B s

Home Create External Data Database Tools & 0
= save

Information about Tolano Inc - Student

CihUsers\Student(1\Desktop'7314 Student Data'\Lesson 11 - Access\Tolano Inc - Student.acc..,
(Al] save Database As ¥

B save Object As

& Open Compact 8 Repair
[ Close Database i%& Help prevent and correct database file problems by using Compact View and edit database properties
— and Repair.
(1] Tolano Inc - Studen... Compact &
Repair Database
l?j Tolano Inc.accdb

(2] AM Call Tracker - St...

Databasel-student.... Encrypt with Password

I?$ Use a password to restrict access to your database, Files that use the
2007 Microsoft Access file format or later are encrypted.

Encrypt with

Password

Print
Save & Publish

Help

Options
[ Exit
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2. Quan ly cac tép tin co s dir liéu

» Cactacvu quan ly tép tin trong Access duoc thwc hién trong
cach hién thi Hiu trwong
 Cactacvu quan ly tép tin bao gom:
- Tao co so dir liéu
- Mo hay dong mot co s¢ dix liéu
- Lwu co s& dit liéu véi tén méi hoac vi tri méi
- Swra chira va nén co so dit liéu
- Xuat ban co s& dir liéu dé lwu trit trén web
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2.1. Tao co’ s& dir liéu trong méi

 Cac co s& dir liéu dwoc tao ra tir cAc mau co s& dir liéu
e Mau co s& dit liéu trong tao ra mot tép tin co s& dit liéu rong;
doé la co s& di liéu dwoc tao ra ma khong chira bat ky doi
twong co s¢ dit liéu nao
e C6 thé dat tén va vi tri lvu trir cho mot co s dir liéu mai
- Khoéng str dung cac ky tw dac biét cho tén cua tap tin
- D0 dai toi da cua tén tap tin 1a 255 Ky tw.
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2.2. Lwu va xuat ban co’ s& div

* File/ Save & Publish trong géc hién thi hiu treong dé lwu
dir liéu tai mot vi tri nao do hoac dwdi dinh dang khac

File Types Save Database As

‘ Save Database As % Database File Types

Access Database (*.accdb) Access 2002-2003 Database (*.mdb)
Default database format. Save a copy that will be compatible with
ﬁ Save Object As Access 2002-2003.
Access 2000 Databaze (*.mdb]) Template (*.accdt)
Publish Save a copy that will be compatible with Save the current database as a database
Access 2000, ternplate (ACCDT).
ﬁ Publish to Access Services Advanced
Package and Sign 4§ Make ACCDE
L Package the database and apply a digital File will be compiled into an executable
Package and Distribute signature, only file.
[E) Back Up Database Eﬁi SharePoint
Package Solution Back up important databases regularly to Share the database by saving it to a
prevent data loss. document managernent server.
Save As
L)
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2.3. Dong co so div lieu

| = R R Tolano Inc : Database (Access 2007 - 2010) - Microsoft Access . A .
Home Create External Data Database Tools ® T h u’C h Ie n th ao taC

= save .
Information about Tolano Inc

/4 rd ~ LA
S - dong co so dir lié
= ChUsers\AnotherAlto\Docurments\CCI_Learning'7314 IC3 G5417314 Student Data'\Lesson11 - .. n g u, I - u

f-;‘j Save Database As

L5 Open @ Security Warning tUJ géC nh‘ln héu

l [ Close Database Active content might contain viruses and other security hazards. The
following content has been disabled:

Totano ncacedb nable VBA Mactos trwong (Bac kstage
tent -
%‘1 e e onten You should enable content only if you trust the contents of the file. g

Trust Center Settings

(] Desktop Call tracke...

Learn more about Active Content -
E;‘Q HomeGrown.accdb VI eW

Help prevent and correct database file problems by using Compact and
Recent Repair.
Compact 8
Repair Database

New

Print Encrypt with Password

i% % Use a password to restrict access to your database, Files that use the

Save & Publish 2007 Microsoft Access file format or later are encrypted.

Encrypt with
Help Password

Options

B9 Exit
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2.4. M& co’ sé& dir liéu dang ton tai

@| = B I Tolano Inc : Database (Access 2007 - 2010) - Microsoft Access

« C6 thé mé moét CSDL
da ton tai bang cach: s

[El save Object As

Home Create External Data Database Tools

]
g
]

\ 4 Tolano Inc.accdb B
C h yd t d h Ve h Save Database As % My Documents\CCI_Learning' 7314 IC2 G5417314 Student Data\Lesso... =
Qn no rong an SaC [ Open @ Marketing Projectsl.accdb 4=
. =] My Documents\CCI_Learning\Access2010\Microsite\Practice
Cl Databa:
A ¥ a A ¥ G Close * %  Desktop Call tracker.accdb
CO SO dv lieu da su dung BL) Prohoe cane =
" . Tolano Inc.accdb y Bocuments

HomeGrown.accdb
My Decuments\CCI_LearningtAccess2010

=)
¥

[

gan day clia Access 0 areeng e

Desktop Call tracke...

HomeGrown.mdb
My Decuments\CCI_LearningtAccess2010

Sharksl.accdb
My Decuments\CCI_LearningtAccess2010

Databasel .accdb
YWEDGAR-PC\Users\Edgar\Documents

SongOfLifeDirectory.accdb
My Decuments\Song of Life

HomeGrown.accdb

File/Recent

1

Vd ) E 3Sharks4. mdb 4=
Print =] JhAccess 2000 Module IT Data
Save & Publish % :":EFS::E:::;CS:ECI_LEWHing\MTA Microsite -
Help {0 Rty -
) Dt “ @

B9 Exit

Quickly access this number of Recent Databases: 4

ik
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3. Can ban vé Bang

« Mot tredng 1a mot thé loai thdng tin trong bang
*+ Mot ban ghi la mét tap hop thong tin chlra mét hoac
nhiéu trwong lién quan dén moét thwe thé

Masy - Tensv - Malop - Click to Add  ~
101001102 LE Thi An Bl
101001103 Nguyén Tién Binh Bl
101001104 Pham Thi Thuay Bl
101001105 L& Trung Kién B2
101001107 Pham Thi Thuay B2

| 101001108 Nguy&n Van Thai B3
101001109 Pham Thi Tuyé&t B3
101001110 Ly B4 Tung B4
101001111 Pham Qudc Oai B4
101001112 Ly Thanh Tam B>
101003101 Nguy&n Thi An Bl
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3.1. Lam viéc vé&i cac ban ghi

e Cach hién thi Datasheet bao

‘ B chon ban ghi
gom:

- Bf) chc_)n ban ghi y ID - | FirstName - | LastName ~| Position - E-mail Addr: -
’ A ’ 2 . | 1 sid Taylor President staylor@tolanc

- Nut dleu hll'O’ng ban ghl L 2 Richard Reeves Vice President rreeves@tolan
—_ H(’:‘)p Chl,l'a 56 Cﬁa bén ghl ] 3 Heidi Krause Vice President hdrause@tolar
. L 4 Jeff Chou Human Resour jchou@tolano.

L 5 Shauna Adams Marketing Man sadams@tolan

L 6 Joseph Kowalski Accountant  jkowalski@tol:

n 7 Nicole Locklear Administrative nlocklear@tol:

n 8 David Singh Information an dsingh@tolanc

9 Joan Woods Sales Manager jwoods@tolan

10 Raymond Wong Project Consuli rwong@tolano

11 Henry Warburn Project Consuli hwarburn@tol

12 Kay Mchllister Project Consuli kmcallister@tc

13 Danie Inex Project Manag dinex@tolano.

14 John Flores Customer Serv Mflores@tolanc

15 lan Hanover Environmental ihandover@tol

‘I Mo Filter

Record; M 4 |1 of45 | M Ok Search
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3.2. Pieu hwéng trong trang div liéu

S dung cac nut diéu hwéng dé di chuyén trong trang
dir lieu

« Nhap sb vao hdp sb ban ghi

« S dung cac phim diéu hwéng

« Nhap chubt vao bat ky vij tri ndo trong trang di liéu

F Ban ghi dau tién

Ban ghi trudc

Ban ghi sau

Ban ghi cudi cung

Tao mét ban ghi moi
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3.3. Nhap va chinh swa cac ban ghi trong cach

hién thi Datasheet

Maswy - Tensv - Malop -
101001102 L& Thi An B1
101001103 Nguyé&n Tién Binh Bl
101001104 Pham Thi Thay B1
| 101001105 L& Trung Kién B2
¥ 10100110 Pham Thi Thay B2
101001108 Nguy&n Van Thai B3 )
101001109 Pham Thi Tuy&t B3

\

e Bat ky thay doi nao v&i cac ban ghi déu dwoc tw dong lwu lai
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3.4. X6a cac ban ghi trong céach hién thi

Datasheet

 Khi ban x6a mot ban ghi trong bang, ban x6a hét tat ca cac
trieong cua ban ghi dé

« Khong thé sit dung Undo cho ban ghi da bi xéa.

e Nhap chuot phai vao bd chon ban ghi, va sau dé chon Delete

Record :
Microsoft Access -l u

You are about to delete 1 record(s).

& If you dick Yes, you won't be able to undo this Delete operation.
Are you sure you want to delete these records?

(e | [ n ]
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4. Chuyeén giira cac doi twong dang mé

* C6 thé m& va lam viéc dwoc véi nhiéu doi twong dong thoi
 Moi d6i twong hién thi trén mot ctra so riéng
* Truy cip doi twong bang cach nhap chudt vao thé cia nd

| Malop - | Tenlop - | Makhoa -

Bl K9:51B1 CNTT
B10 K981B10 CNTT
B2 K951B2 TC
B3 K951B3 TC
B4 K951B4 KT
B> K981B5 KT
BE K951B6

BY K9B81B7

B& K951B3 TC
B9 K951B9 TC
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5. Thao tac vé&i trang div liéu

e An hoic hién thi cac cot

 Thay doi kich thwéc cac treong

e Sap x€p lai cac treong

* Dong bang (Co dinh vi tri) hoac pha bang (khong co6 dinh vi
tri) cac treong
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6. Tim kiem dir liéu ban muon

* Dé tim mo6t ban ghi, ban c6 thé:
- Nhap so ctia ban ghi vao hop so6 ban ghi
- St dung chirc nang tim kiém (Find)
- Sap x€p cac ban ghi
- Loc cac bang
- St dung cic truy van
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6.1. Sir dung chirc ning tim kiém

* Trén nhém Find click vao biéu twong Find

Find and Replace -

Find What:

Current field
Whole Field

Al =]

Match Case search Fields As Formatted
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6.2. Sap xep cac ban ghi

* Sap xép anh hwdng dén cach cac ban ghi hién thi trong trang
dir liéu

e Sap x&p co6 thé 1am cho viéc tim ki€m tré nén dé dang hon

e Sap x€p dir liéu theo mot tredng: Pwa con tré vao vi tri bat ki
trong treong, chon Ascending hoac Descessding

* Sap xép dit liéu theo nhiéu tredng: Home / nhom Sort &
Filter / Advandced / Advandced Filter&Sort.
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6.3. Loc cac ban ghi

 Cho phép ban c6 14p cac ban ghi cu thé ma ban muon lam viéc
dé dé dang cho viéc xem va thao tac vi dit liéu.
* Khi m6t b6 loc dwoc ap dung, chi c6 mo6t tap hop cac ban ghi
con dwoc hién thi trong trang dir liéu
- Cac ban ghi khac sé an di cho t&i khi bo loc bi hiiy bo
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6.3.1. Loc bang céach Iwa chon

* Lwa chon ban ghi trong mot trieong xac dinh.
* St dung Iénh Home /nhom Sort&Filter/Filter

Tensy

10100110 Pham Thi Thiy BZI
101001105 L& Trung Kién B2
*
101001103 Nguyan Tién Binh Tt Fters
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101002101

Nguyén Thi Loan

101001112 Ly Thanh Tam

101001110 Ly B4 Tang ;
101001105 L& Trung Kién B3
101001102 L& Thi Loan B1

[ BS




6.3.1. Loc bang cach lwa chon

 Khi ban ap dung m6t bo loc, ky hiéu loc hién thi trén mot
hodc nhiéu tiéu dé cot.

 Ban ciing c6 thé tam thoi x6a va ap dung lai bo loc

 C6 thé ap dung bd loc va sau dé tao va ap dung thém mot bo
loc khac nira tir két qua loc trwéc

* D& g& bo nhiéu bd loc, str dung Clear All Filters
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6.3.2. Loc nang cao

St dung 1énh Home/nhém Sort&Filter/Advanced /Advanced
Filter/Sort

Mhanvien

k1

W Malv
Ho ten
Magay sinh
Gioi tinh
Cron wi
Luong

Jon v Luong
Mhanvien Mhanvien
Descending
:

Tai vu”
T | "K€ toan”
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6.3.2. Loc nang cao

Thiét ké truy van kém theo diéu kién

- Chi hién thi nhitng nhan vién c6 ngay sinh tir 01/09/1998 dén ngay

09/09/1998: Between # 01/09/1998# and #09/09/1998#

- Chi hién thi nhitng ban ghi cé hai ky tw dau la B1: “B1*”

- Str dung Not like “B1*” la pht dinh diéu trén

- Loc nhitng ban ghi c6 lwong tir 3000000 dén 5000000: >=3000000 and
<=5000000

- Loc ra nhirng ban ghi ma c6t don vi khong phai “Tai vu”: <>"Tai vu”

- Loc nhitng ban ghi c6 don vila “Tai vu” hodc “Pao tao”: sttr dung thém dong
Or
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7. Str dung cac truy van (Query)

La mo6t phwong phap khac dé hién thi dir liéu xac dinh tir m6t bang
Khi thwc hién mot truy van, dit liéu dwoc truy xuat dwoc goi la tap

hop két qua
« Khi mé& mét truy van, tip hop két qua sé dwoc hién thi mot cach tw
dong

Puwoc lwu trit nhw la cac doi twong CSDL
Co6 2 loai truy van:

- Cac truy vdn chon dir lidu (select): tim ki€m va hién thi dir liéu va/hoic

thwc hién cac phép tinh toan
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* Pon gian hoa cac nhiém vu nhap dir liéu
* St dung chung cac ky thuat sap xép, loc véi trang dir liéu.

Office

ID Office: |New York

Address:

Phone 1:

300 171st Street

Mew York

NY

98032

(540) 555-4321

Record: 4 4 1 of6 b M OBE | 0% Mo Filter | Search

Phane 2:

il [»]




8.1. Tao Form bang Form Winzard

* Chirc nang Form Winzard gitp ta nhanh chéng tao mot biéu

mau v&i di liéu 14y tir mot bang hay mot truy van.

e Cach tao:

- B1. Str dung lénh Create/Nhom Forms/Form Winzard
- B2. Lwa chon bang hoac Query can 1ay thong tin

- B3. Nhan vao miii tén dé dwa cac tredng sang muc Selected Fields

B4. Next
B5. Chon kiéu Form

© CClI Learning Solutions Inc.
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' | You can choose from mare than one table or query.




8.1. Tao Form bang Form Winzard

e Chitc ning Form Winzard gitp ta nhanh chéng tao mot biéu mau véi
dit liéu lay tir mot bang hay mot truy van.

» Cach tao:

- B1. St dung lénh Create/Nhom Forms/Form Winzard

- B2. Lwa chon bang hoac Query can lay thong tin

- B3. Nhan vao miii tén dé dwa cac treong sang muc Selected Fields

- B4. Next
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8.1. Tao Form bang Form Winzard

- B5. Chon kiéu Form = Next
e . . .

| What layout would vou like for your form?

L ——
— R P ————
— ——
m— — 3 — () Datasheet
— 13— 1
| [ [ m— @;ﬂ.ﬁm
—|7 [ [ s—
[ [ e——
=]
[ [ —
I=|_ el =——
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M@i trwdrng xuat
hién trén moét dong
tach biét

M@i trwdrng xuat
hién trén moét cot

M®Gi ban ghi la mét
dong, moi trwdng la




Form dang Columnar

Nhanvien2

MaNV
Ho ten
Ngay sinh
Gioi tinh
Don vi

Luong
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Nguyén Lan huong

12;'ﬂ2_.f199-u|

[l

Tai vu

495ﬂﬂuﬂ|




Form dang Tabular
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Nhanvien3

MaNV Ho ten Mgay sinh Gioi tinh Don vi Luong
» Jvvo Nguy&n Lan huong 12/02/1990 Taivy 4950000
1wz Pham Quéc Tri 3/09/1998 K& todn 6789000
| wvos L& Thi Thanh 8/05/1990 Dao Tao 4658880
| wo Pham Thi Tam 5/08/1991 Tai Vu 3811980

NVO0S L& Thé Thanh 1/09/1998 TaiVu 9879748

NVO06 Bii Tién Dat 5/09/1998 Daotao 4534322
IR




Form dang Datasheet

Hoten

_m Nguyen Lan hurong Do 1 Taiw 4350000
W@ Pham QuicTi 9% W Kétodn 6783000
N3 L& ThiThanh g0 O BéoTao J658580
B PhamThiTém st [ Tavy L9
WIS L&Thé Thanh s W T SBT748
NI BiTién Dt oo
-
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Form dang Jastified

Nhanvien5
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8.2. Tao Form & ché dé Design View

* Day la ché do khi ngwoi dung mudn tw thiét ké Form, thwong
dung dé stra chira lai mdét Form da tao bang Form Winzad.
e Cac buéc tao:
- B1: Create/nh6ém Form / Form Design
- B2. Chon bang/truy vin dé tao Form

- B3. Click vao Add existing Fields lam xuat hién cac trueong
- B4. Lwa chon cac treong dwa vao Form
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9. Bao cao (Report)

 Cac doi twong thé hién dir liéu theo cac cach, muc dich khac

nhau
 C6 thé dwoc in ra gidy hodc chuyén thanh tip tin dé hién trén
man hinh

e Cac bao cao cho phép ban:
- Ghép nhom va sap x€p dir liéu
- Thém dinh dang dé nang cao su trec quan
- Thuc hién cac phép tinh toan
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Céc céach hién thi

e Cach hién thi Report
- Ché d6 hién thi m& cia bao cao
- Cho phép ban xem dit liéu
e Xem trwdc ban in
- Xem trwédc mot cich chinh xac ban in sé nhw thé nao
- Con c6 thé thay doi thiét 1ap d6 phong dai
» Cach hién thi bo cuc
— CA&ch hién thi sir dung bang st dung dé thiét ké cic ban bao cio
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ien thi

e Dit liéu hién thi:

Customers_by Country

Country City Last Mame First Mame Address State ZipCode  E-mail Home #

Al
Canberra Macintosh Katey 23 Pine Valley Lane Mew South Wales 26101 Kmac44@newsouth.net 612214 5563
Kagloorlie  Brackett Davey 98 Lyall Street Western Australia 6430 2brackett@gmail.com 618 5514 8756
Wyndham  Brown Neil 101 Centaurian Street Western Australia 650216 neil_brown@gmail.com 089161 3214
Wyndham  Edwards Jonas 34 Brigham Court Western Australia 650216 Jedwards45@wyndham.net 08 9161 9876
Wyndham  O'Brien Kelly 80 Pretoria Crescent Western Australia 650216 kobrien@wyndham.net 08 9161 4785
Wyndham  Peterson Jenny 44 Pretoria Crescent Western Australia 650216 jcpeterson@whyndham.net 08 9161 555

CA
Edmonton  Grant Owen 903 123rd Drive SE AB T3R9N1 ogrant35@rogers.com 780 3215555
Halifax Lewis Larry #77—3311 PenderLane NS BOP 2M3 llewis@sprint.ca 514 325 6598
Lethbridge  Smithers Frank 55 125th Ave SW AB T2J 5A4 smithers-f@gmail.com
Surrey Johnson Adam 342 125th Avenue BC V2H4y1  afj25@gmail.com 604-520-0066

Surrey Johnson Patricia 342 125th Avenue BC VZH 4Y1 patricia_i@hotmail.com 6504-520-0066
Toronto Bailey Bryan 99 Johnson Road ON M3V 8wl bb&661@bell.ca 613 874 1452
Toronto Bouchard Peter 3201 - 772 Eaton Road ON M1M 8T6  pbouchard@bell.ca 416 666 9099
Vancouver  Edwards Irene 875 West 18th Avenue BC VBJ 2¥7 iedwards@shaw.ca 604 654 1224
Vancouver  Lim Geoff #25— 606 Burrard Street V7K 2P9  glim9966@hotmail.com 604 665 4455
Vancouver  Lim Lisa 23 East 55th Avenue BC V5N 2w3  llim35@hotmail.com 604 576 1234
Vancouver  Sandhu Balbinder 3200 Valley Street BC V&M 2H3  balbi@hotmail.com 604-668-1005
Winnipeg Cameron Elaine 2121 Madison Drive MM R2C 7Y6 ecameron@hotmail.com 304 458 1234
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Xem trwédc ban in

* Str dung cac thiét 1ap phéng dai dé doc dit liéu bao cao

- —
AE9- &= — Tolano Inc : Database (Access 2007 - 2010) - Microsoft Access — EE)
.HH Print Preview [~ 0

5 e = EE | 9% ©
O [ o sewsean ] H mEDE L
Print Size Margins Print Data Only | Portrait [landscape Columns  Page Zoom | One | Two  More | Refresh Excel  Text PDF  E-mail More Close Print
= = Setup = Page | Pages Pages~ All File  or XPS w7 Preview
Print Page Size Page Layout Zoom Data Close Preview
All Access Objects = « _by_
|Sﬁm:n. |P -
Tables 2
@ Customers_TA
B employees Customers_by_ Country
= office Country City Last Mame  First Name Address State Zip Code
@ Partners AU
B vendors Canberra Macintosh ~ Katey 23 Pine Valley Lane New South Wales 26101
Queries ES Kagloorlie Brackett Davey 98 Lyall Street Western Australia 6430
FH CustomerList Wyndham  Brown Neil 101 Centaurian Street Western Australia 650216
E3H Employees-by-Office Wyndham Edwards Jonas 34 Brigham Court Western Australia ~ 650216
3 Employees-by-Position Wyndham O'Brien Kelly B0 Pretoria Crescent Western Australia 650216
B Office-List Wyndham Peterson Jenny 44 Pretoria Crescent Western Australia 650216
Customers_TA Edmonton Grant Owen 903 123rd Drive SE AB T3R 9N1
Office Halifax Lewis Larry #77—3311 Pender Lane NS BOP 2N3
Reports Py Lethbridge  Smithers Frank 55 125th Ave SW AB T2 5404
Customer List Surrey Johnson Adam 342 125th Avenue BC VZH 4y1
Customers_by_Country Surrey Johnson Patricia 342 125th Avenue BC V2H a1
Toronto Bailey Bryan 99 Johnson Road ON M3VEW1 ¥ |
Page: 1 41 [ T | "% Mo Filter | Ii [ Il | }|
Numlock | EIE|E & 100% (= (%)
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Tuesday, November 27, 2012

_______________________________________________________________________________________________________________________________________________________________________ o
ID Office Phonel Zip Code
’ 1 | Mew York (540) 555-4321 98032
2 | Cape Town 555 456 1234 4002
: 3 |Toronto (614) 555-6789 M2V 158
4 |London 032 7654 826 WCK T
5 | Tokyo (04)3456-17555
6 | Sydney (04) 5555 1234 NSW 2300
S L S ;
Pagelofl
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* Cacbo cuc:
- Tabular (dang bang)
- Téi hién lai hinh 4nh mot trang tinh, ciAc nhan dwoc hién thi phia trén cua
dix liéu
- Stacked (ngan xép)
- Dit liéu dwoc sap xép theo chiéu dirng, nhan hién thi & bén trai dir liéu
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Tao cac bao cao

* P€ tao bao cio:
- Str dung cong cu Report
- Str dung Report wizard
- Tao bao cao tuy chinh tir mo6t bao cdo trong
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Swr dung cong cu bao cao

« Nhap chudt vao bang hoac truy van trong Navigation Pane
ma ban muodn st dung lam nguon dit liéu cho bao cao

* Trong the Create, chon Report

- Tolano Inc : Database (Access 2007 - 2010) - Microsoft Acces:

B9 &=
Database Tools
Form Wizard

.ﬂ’ Home | Create | External Data
: =
2 2EEm fE BEC
— e — MNavigation ~
5

Application | Table Table SharePoint  Query Query Form Form Blank =
Parts = Dresign Lists = Design  Form More Forms ~
Templates Tables
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Tao bao cao s dung Report Wizard

* Trong thé Create, nhap chudt chon Report Wizard
- Thuwc hién theo cac chi dan
- Bao cao mé&i duoc tao ra dwa trén dac ta cua ban va dwgc mo trong
Print Preview

-
Repart Wizard ‘

" Which fields do you want on your report?
v

‘:

I ‘:.4/ You can choose from more than one table or query.
i
,,,,, ¥
Tables/Queries
Table: Employees (]
Available Fields: Selected Fields:

First Mame
Last Mame
Position

E-mail Address
TEC

TA
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Tong ket bai hoc

Co so dir lieu la gi

 Lam thé nao c6 thé tao, lwu, mé hoac dong co s& dit liéu
Lam cach nao dé tao va chinh stra cic ban ghi?

e Cach st dung cac truy van don gian

* Cach tao va st dung cac ban bao cao
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Cau héi on tap

1. DBMS dai dién cho cum twr nao?
a. Database Management System
b. Data Base Marketing System
c. Data Bits Memory Services
d. Database Marketing Services
2. Doi twong co s& dir liéu nao sau day dwoc thiét ké dé tong két dir liéu?
a. Tables c. Reports
b. Forms d. Queries
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Cau héi on tap

3.Ban c6 thé 1am viéc véi bao nhiéu co s& dir liéu tai mot thoi diém?

a. Hai c. Ba
b. Mot d. Khong gi¢i han

4.Muc nao cua bang 1a mot thé loai thong tin trong mot bang?
a. Bang c. Trwong

b. Ban ghi d. Truy van
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Cau héi on tap

5. Nut diéu hwdng nao tao ra dong méi trong bang?
a. M
b.
c.
d. *
e. "
6. Loai truy van nao truy xuat dit liéu ttr mot bang hoac thwe hién cac phép
tinh?
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Cau héi on tap

7. Nut nao ban sé thém mot treong vao danh sach Selected Fields cho mot
bao cao?

a. >

o

>>

<

o o

<<
8. B0 cuc bao cdo nao hién thi dir liéu trong dinh dang doc?
a. Dang bang
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